
KENDAL TOWN COUNCIL 
 

Notice of Meeting 
 

MANAGEMENT COMMITTEE 
 

Monday 17th December 2018 at 7.30 p.m. 
in The Mayor’s Parlour, Kendal Town Hall 

 
Committee Membership (10 Members) 

Stephen Coleman (Chair) Geoff Cook (Vice Chair) Guy Tirvengadum (Mayor) 
Alvin Finch  
(Deputy Mayor) 

Jonathan Owen Shirley Evans 

Andy Blackman Douglas Rathbone Susanne Long 
Paul Bramham   

 
      

AGENDA 
 

1. APOLOGIES 
 

2. PUBLIC PARTICIPATION 
 

 Any member of the public who wishes to ask a question, make representations or present a 
deputation or petition at this meeting should apply to do so before the commencement of the 
meeting.  Information on how to make the application is available on the Council’s Website -   
http://www.kendaltowncouncil.gov.uk/kendal-town-council/statutory-
information/guidance-on-public-participation-at-kendal-town-council-meetings/ 
 or by contacting the Town Clerk on 01539 793490. 
 

3. DECLARATIONS OF INTEREST 
 
To receive declarations by Members and/or co-optees of interests in respect of items 
on this Agenda  
[In accordance with the revised Code of Conduct, Members are required to declare any 
Disclosable Pecuniary Interests (DPIs) or Other Registrable interests (ORIs) which have not 
already been declared in the Council’s Register of Interests.  Members are reminded that it 
is a criminal offence not to declare a DPI, either in the Register or at the meeting. In the 
interests of clarity and transparency, Members may wish to declare any DPI which they have 
already declared in the Register, as well as any ORI.]   
 

4. MINUTES OF PREVIOUS MEETING AND MATTERS ARISING (not otherwise on the 
agenda). Minutes of meeting held on 19th November 2018 (see attached) 
 

5. URGENT ITEMS OF BUSINESS (CONTACT THE CHAIR PRIOR) 
 

6. PRESENTATION BY DR ROB DAVID – STEPPING STONES: KENDAL REMEMBRANCE 
TRAIL (see attached) 
 

7. REPORT ON WORK PROGRAMME (see attached) 
 

8. FREEDOM OF INFORMATION PUBLICATION SCHEDULE – DRAFT FOR APPROVAL 
(see attached) 
 

9. REVIEW OF DEVELOPMENT FUND PROJECT RANKING REF MINUTE 628/18/19 (see 
attached)  

 
10. ITEMS FOR THE NEWSLETTER   

• Spring 2019 Edition – deadline 25th January, publication 4th March 
• Summer 2019 Edition – deadline 14th June, publication 22nd July 
 

http://www.kendaltowncouncil.gov.uk/kendal-town-council/statutory-information/guidance-on-public-participation-at-kendal-town-council-meetings/
http://www.kendaltowncouncil.gov.uk/kendal-town-council/statutory-information/guidance-on-public-participation-at-kendal-town-council-meetings/


KENDAL TOWN COUNCIL 
 

 
11. EXCLUSION OF PRESS AND PUBLIC  

To consider whether members of the press and public should be excluded from the next 
item, which contains exempt information as described in Schedule 12A of the Local 
Government Act 1972 

Part II (Excluded Items) 

In accordance with Section 100(B)(2) of the Local Government Act 1972, the following report 
is excluded from inspection by members of the press and public as it contains exempt 
information as described in Schedule 12A of the Act, as amended by the Local Government 
(Access to Information) (Variation) Order 2006, as follows: 

- Information relating to any individual [Paragraph 1]  

12. PART II STAFFING MATTERS INCLUDING REVIEW OF DEPUTY TOWN CLERK 
PROPOSAL (REF MINUTE 670/18/19) 
 

13. READMISSION OF PRESS AND PUBLIC 
 

14. ANY OTHER BUSINESS 
 

 

Liz Richardson 
Town Clerk 

By e-mail/post to:   Members of the Committee 
 All other Councillors (agenda only, for information) 

 

Please note that only Committee Members will receive the minutes and attachments, but that 
other Councillors may request a copy of any agenda papers.  Any Councillor who is not a 
Committee Member may still attend the meeting, as an observer. 
 
------------------------------------------------------------------------------------------------------------------------------------- 

Members of the Press and Public are welcome to attend the meeting. 
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Management Committee 
 

Monday 19th November 2018 at 7.30 pm 
in The Mayor’s Parlour, Town Hall, Kendal 

 
PRESENT Councillors Stephen Coleman (Chair), Geoff Cook (Vice Chair), 

Guy Tirvengadum (Mayor), Alvin Finch (Deputy Mayor), Douglas 
Rathbone, and Paul Bramham. Councillor Cornthwaite was also 
present. 

  
APOLOGIES Councillors Blackman, Evans, Long, and Owen. 
  
OFFICERS Liz Richardson (Town Clerk), Amy Robinson (Interim Council 

Secretary) 
  
573/18/19 PUBLIC PARTICIPATION 
 Councillor David Peters, Chairman of the South Lakeland District 

Association of Local Councils and Samantha Bagshaw, Chief 
Officer, Cumbria Association of Local Councils (CALC) were 
present for agenda item 6. 

  
574/18/19 DECLARATIONS OF INTEREST 
 None 
  
575/18/19 MINUTES OF THE MEETING HELD ON 15H OCTOBER 2018 
  
 The Chairman presented the minutes of the meeting held on 15th 

October 2018, which had been approved by full Council on 5th 
November 2018. 

  
 Councillor Tirvengadum proposed that the minutes be accepted as 

a correct record.  This was seconded by Councillor Bramham and 
carried unanimously.   

  
RESOLVED That the minutes of the meeting of the Committee held on 15th 

October be accepted as a correct record. 
   
576/18/19 MATTERS ARISING (Not on Agenda) 
  
 None 
  
577/18/19 URGENT ITEMS OF BUSINESS 
  

None 
  
578/18/19 PRESENTATION BY COUNCILLOR DAVID PETERS, 

CHAIRMAN OF SOUTH LAKELAND DISTRICT ASSOCIATION 
OF LOCAL COUNCILS AND SAMANTHA BAGSHAW, CHIEF 
OFFICER, CUMBRIA ASSOCIATION OF LOCAL COUNCILS ON 
THE REVISED SUBSCRIPTION PROPOSALS AND SERVICES 
OFFERED.  
The Town Clerk introduced Councillor David Peters and Samantha 
Bagshaw from Cumbria Association of Local Councils (CALC), 
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noting the background to their presentation and the proposed 
changes to membership subscription fees.   
 
Councillor David Peters and Samantha Bagshaw provided details 
of the CALC Membership Subscription Review and the revised 
formula for CALC subscriptions which had now been approved by 
the CALC Executive. They explained that fees were split between 
the National Association of Local Councils (NALC) and CALC and 
while they recognised some substantial increases they wished to 
highlight the good value and benefits of the subscription. These 
included: 
 

• CALC acting as an administrative organisation bringing 
together all Parish Councils in Cumbria to improve council 
performance; to offer guidance and training opportunities 
and provide advice. 
 

• That CALC is supported by National Association of Local 
Councils (NALC) who produce policy, advice and guidance, 
host conferences, and lobby government for the benefit of 
local councils. Samantha Bagshaw gave examples of the 
Budget promise to remove business tax from public toilets 
and proposals to exempt Councillors from data registration 
fees, as successful outcomes of NALC lobbying. 

 
• That NALC have produced various subsidised publications 

on issues relating to town and parish council functions and 
along with CALC offer access to many resources on their 
website. 

 
• That membership provides direct access to solicitors for 

legal advice. 
 
It was noted that Councillor Sutton regularly attends CALC 
meetings. Councillor David Peters encouraged any Councillors to 
attend these meetings.  
 
Councillor Cook asked if it is possible to be a member of one 
association without the other. Councillor David Peters confirmed it 
was not.  
 
 
The Chair thanked Councillor David Peters and Samantha 
Bagshaw for an informative presentation and suggested that in 
order for KTC to get best use out of our subscription that an update 
of the support and resources available from CALC and NALC is 
made available to all Councillors.  

  
RESOLVED That the Town Clerk will provide an update on the support and 

resources available from CALC and NALC to all Councillors 
including passwords to enable Councillors to access resources on 
the CALC and NALC websites.  

  
579/18/19 REPORT ON WORK PROGRAMME 
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 The Town Clerk gave a verbal presentation on project progress for 

November 2018 and this was noted by Members.   
  

The Town Clerk noted it had been a busy month with the following 
main areas of work highlighted: 
 
Events 
A lot of the Clerk’s time had been spent on arrangements relating 
to the Mayor’s Charity Concert, Mayor’s Dinner, Mayor’s Coffee 
Morning, Remembrance Sunday and the Switching on of the 
Christmas lights.  
 
The Town Clerk had also been busy with staffing issues, submitting 
a response to the Community Governance Review and in 
preparation for the Regimental Freedom Parade. 
 
Allotments  
The Assistant to the Town Clerk is in the process of transferring 
data relating to allotments into a new database following which the 
Allotment Newsletter and invoices will be sent to allotment holders. 
 
Kendal in Bloom 
Kendal in Bloom had been reviewing next year’s competition and 
the autumn/winter planting has been undertaken. 
 
Castle and Green Wall projects 
The Town Clerk reported that this project was now complete. The 
Project Manager was now progressing the green wall on Lowther 
Street which has been submitted to SLDC for planning permission. 
 
 
Councillor Tirvengadum asked for confirmation of whether the 
Treasurer and her predecessor would be present at Budget Council 
on Monday (26th November). The Town Clerk confirmed they would 
be.  
 
The Chair asked if some good quality photographs of the Castle 
project could be added to the KTC Website. The Town Clerk 
agreed to organise this.  
 
There was some discussion about the RAF 100 Parade now due 
to take place next year. The Town Clerk explained that there was 
another town in the northwest also vying to hold the parade. The 
Town Clerk will ask Tim Corry for an update.  
 

RESOLVED That the Town Clerk will organise with the Project Manager to 
include photographs of the Castle project on the KTC website. 

  
580/18/19 FLOODING DECEMBER 2015 - ISSUES RELATING TO 

RESPONSE TO THE FLOODING 
  
 The Town Clerk noted that there were no updates. The Chair asked 

if this needed to remain as a standing item on the agenda. The 
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Committee agreed it could be taken off and reintroduced if future 
issues arose.  

  
RESOLVED The Council Secretary to remove this as a standing item. 
  
581/18/19 ITEMS FOR THE NEWSLETTER 

  
 None 
  
582/18/19 EXCLUSION OF PRESS AND PUBLIC 
  
 It was proposed by Councillor Coleman and seconded by 

Councillor Tirvengadum to move to Part II. This was carried 
unanimously. 

  
RESOLVED That the press and public be excluded for the following items of 

business. 
  
 Part II 

In accordance with Section 100(B)(2) of the Local Government Act 
1972, the following reports were excluded from inspection by 
members of the public as they contain exempt information as 
described in Schedule 12A of the Act, as amended by the Local 
Government (Access to Information) (Variation) Order 2006, as 
follows:- 
 
- Information relating to any individual [Paragraph 1] 
- Information relating to the financial or business affairs of any 

particular person (including the authority holding that 
information) [Paragraph 3] 

  
 STAFFING MATTERS [Paragraph 1] 
  
583/18/19 PART II - STAFFING UPDATE AND CONSIDERATION OF 

STAFFING LEVELS FOR 2019/20 BUDGET  
 
Project Manager 
 
The Town Clerk reported that the Annual Appraisal for the Project 
Manager had been undertaken and following satisfactory 
performance, recommended that the Project Manager move one 
spinal point on the pay scale as per the terms of her contract.  
 
The Chair proposed the increase. This was seconded by Councillor 
Bramham and carried unanimously. 
 

RECOMMENDATION That following a satisfactory annual appraisal, the Project 
Manager move up one spinal point on the pay scale. 

  
584/18/19 Council Secretary 

 
The Town Clerk reported the current cover arrangements since 
the resignation of the postholder. Feedback given on working 
hours especially with an increase in Environment and Highways 
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Committee meetings due from 2019 and increasing workload from 
Planning Committee.  
 
Members agreed that recruitment was needed to fill the post. It 
was agreed that the hours be increased from 55 to 60 per month. 

  
RECOMMENDATION That recruitment take place for the Council Secretary post at 

60hrs/month. 
  
585/18/19 
 
 
 
 

Project Manager Maternity Cover 
 
Members discussed the budgetary implications for seeking 
Maternity cover for the Project Manager and the impact on projects 
should this not be sought. This included discussion of the Kendal 
Town Council Newsletter and different views on its future. 
Councillor Tirvengadum questioned how we would reach the 
community without a newsletter. It was noted that Councillor 
Hennessey had expressed interest in volunteering time for the KTC 
Newsletter.  
 
There was general agreement that some cover would be required 
although how many hours would depend on the funding for 2019/20 
Action Plan projects. The Chair proposed that maternity cover be 
sought by advertising as a fixed-term contract. This was seconded 
by Councillor Cook and carried unanimously. 

  
RECOMMENDATION That maternity cover for the Project Manager post be sought. 
  
586/18/19 Deputy Town Clerk Proposal 

 
Due to workload concerns, the Town Clerk proposed that a part-
time Deputy Town Clerk, taking on the main public-facing role be 
considered for the new financial year. The Clerk described this as 
common practice across other larger parish councils. Members 
discussed how this new role might sit alongside other posts and 
were generally supportive of the Town Clerk’s proposal.  
 
Councillor Coleman proposed that the Committee endorse the 
proposal. This was seconded by Councillor Bramham and carried 
unanimously.  
 
The Chair noted that it would be helpful to be able to quantify the 
use of Officers time over the course of a year and that it is important 
for Councillors to consider where time for project management will 
come from when considering new projects. 

  
RECOMMENDATION That Council consider the Town Clerk’s proposal for the addition of 

a part-time Deputy Town Clerk.  
 

  
587/18/19 PART II – TIC GRANT (REF 548/18/19) [Paragraph 3] 

 
Councillor Cook declared an interest in this item (item 12 on 
Agenda). 
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Management Committee consider whether the proposal from 
Council that Fantastic Kendal be awarded the full funding of £10k 
this year with provision in the budget for further funding for 2019/20. 
Members agreed it was great to see the new enterprise and hear 
lots of positive comment to which members wished to offer their full 
support. After discussion, members agreed that they were inclined 
to remain with the existing funding arrangement. Following a report 
from Fantastic Kendal on how funds have been spent, a further £5k 
would be awarded in the new financial year. This was proposed by 
the Chair and seconded by Councillor Bramham. The vote was 
carried with one abstention (Councillor Cook). 
 
Members discussed the situation with the current Kendal Tourist 
Information Centre given that the hosts have decided not to 
continue acting as an Information Centre. Councillors discussed 
their hope that Fantastic Kendal could be designated as such as 
soon as possible. It was suggested that the District Council are 
approached about updating signage and that Fantastic Kendal be 
informed of KTC’s full support for their becoming the Kendal Tourist 
Information Centre.  

  
RECOMMENDATION That the existing funding arrangement for Fantastic Kendal 

remains.  
  
588/18/19 READMISSION OF PRESS AND PUBLIC 
  
 It was proposed by Councillor Coleman to re-admit the press and 

public.  This was seconded by Councillor Tirvengadum and carried 
unanimously.     

  
RESOLVED That the press and public be re-admitted for the remainder of the 

meeting (none were present). 
  
 ANY OTHER BUSINESS 
  
589/18/19 Project Officer’s Laptop 

 
The Town Clerk asked Members for agreement to purchase a new 
laptop for the Project Officer, who is currently using a second hand 
laptop. The estimated cost of the device and set up of the machine 
was between £700 and £800. The Town Clerk confirmed there was 
£740 left in the IT budget. 
 
Councillor Bramham proposed that Members agree this request. 
This was seconded by the Chair and carried unanimously.  

  
RESOLVED That the Town Clerk purchase a laptop for use by the Project 

Officer.  
  
 The meeting closed at 8.51pm. 
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Summary of Information, Resolutions and Recommendations to Council 
 
Min Subject Information/Resolution/Recommendation to 

Council 
 

578 Presentation by David 
Peters, Chairman of 
South Lakeland District 
Association of Local 
Council and Samantha 
Bagshaw, Chief Officer 
of Cumbria Association 
of Local Councils on the 
revised subscriptions, 
proposals and services 
offered.  

RES That the Town Clerk will provide an 
update on the support and resources 
available from CALC and NALC to all 
Councillors including passwords to 
enable Councillors to access resources 
on the CALC and NALC websites. 

579 Report on work 
programme 

RES That the Town Clerk will organise with 
the Project Manager to include 
photographs of the Castle project on 
KTC website. 

580 Flooding December 2015 
– Issues relating to 
response to the flooding.  

RES The Council Secretary to remove this as 
a standing item. 

583 Staffing matters - Project 
Manager  

REC That following a satisfactory annual 
appraisal, the Project Manager move up 
one spinal point on the pay scale. 

584 Staffing matters – 
Council Secretary 

REC That recruitment take place for the 
Council Secretary post at 60hrs/month. 

585 Staffing matters – 
Project Manager 
Maternity Cover 

REC That maternity cover for the Project 
Manager post be sought. 

586 Staffing matters – 
Deputy Town Clerk 

REC That Council consider the Town Clerk’s 
proposal for the addition of a part time 
Deputy Town Clerk.  
 

587 TIC GRANT (REF 
548/18/19) 

REC That the existing funding arrangement 
for Fantastic Kendal remains. 

589 AOB: Project Officer’s 
Laptop 

RES That the Town Clerk purchase a laptop 
for use by the Project Officer. 

 



Kendal Remembrance Trail 

The creation of the Kendal Remembrance Trail has been a most imaginative and meaningful 
initiative by Kendal Town Council and its partners.  The map of the home addresses and the 
personalised posters erected on the lamp-posts have reminded Kendalians of the scale of the 
loss of the town’s sons during the Great War.   

The lamp-post posters will not last for ever and some of us in Kendal wonder whether a more 
permanent memorial should be created.  An idea that might inform Kendal Town Council is 
the stolpersteine (literally stumbling stones) memorials that have been created in Germany 
and copied in many other European countries.  Their origin is as a memorial outside the last 
house lived in by people who died at the hands of the Nazis – Jews, Roma, homosexuals, 
political opponents and so on.  They are small square plaques set in the pavement outside the 
relevant house and as you walk around you ‘stumble upon them’ (rather than stumble over 
them!).  The name stolpersteine cannot be transferred to this context, but our view is that the 
idea could create a lasting memorial close to the houses in which those who gave their lives 
in the Great War and their families lived.   

Thanks to Mr Shackleton and Kendal Library much of the hard work has already been done.  
We know where Kendal’s dead lived and the idea of memorialising these people around the 
town at the place where they lived is already in Kendalian’s consciousness.  There is a feeling 
that the community should capitalise on what has been done and create a more long lasting 
memorial in the appropriate streets and yards of the town.  

The Kendal War Memorial was dedicated on 1 July 1921 (the fifth anniversary of the start of 
the Battle of the Somme).  The centenary of the dedication on 1 July 2021 might be an 
appropriate objective for the completion of Kendal’s memorial stones project. 

More information about stolpersteine with some photographs of what the memorials look like 
when placed in front of houses can be found at https://en.wikipedia.org/wiki/Stolperstein  

I look forward to explaining further and answering questions at your meeting on 17 
December 2018. 

Rob David 

16 Green Rd 

Kendal 

LA9 4QR 

(nearly opposite the home of W. Wightman who died during the Great War). 

https://en.wikipedia.org/wiki/Stolperstein


KENDAL TOWN COUNCIL WORK PROGRAMME – DECEMBER 2018 

COMMITTEE PROJECT TITLE PROGRESS PARTNERS EST DATE OF 
COMPLETION 

COMPLETED 

MANAGEMENT 
Liz Richardson 

Staffing Issues A number of staffing issues (on agenda).     

 Consultations SLDC – Planning Cmttee DPD consultation 
comments submitted. 

   

 CIL governance CIL spend is forming part of 2019/20 Budget 
discussions.  

   

 Dec 2015 Floods EA Planning Permission submitted.    
 Miscellaneous Time spent on Mayoral December events, 

Christmas cards, budgeting, FoI documentation 
(on agenda) and Annual Report. 

   

E&H 
Helen Moriarty 

Parks & Open Spaces Nothing to report. SLDC   

 Infrastructure Projects Working with Simon on mapping of KTC 
infrastructure. 
Dockray Bridge area improvement project - 
working on removal of damaged fencing. 

SLDC & CCC   

MAYORALTY & 
ARTS 
Liz Richardson 

Council Meeting Venue 
(from repair of chairs) 

Awaiting response from SLDC legal to our 
comments. 

SLDC TBC  

 Heritage Heritage condition survey actions being 
progressed. 
Proposed improvements to the War Memorial – 
being researched. 

 Winter 2018 
 
TBC 

 

 Mayor The Mayor of Kendal’s Fund for the Aged & 
Infirm are undertaking the name change – 
progress has been made and final approval now 
sought from the Charities Commission. 

 TBC  

 Regimental Freedom 
Parade 

Meeting held to continue planning for 16th 
March 2019 event and review the action list. 

 March 2019  

CHRISTMAS 
LIGHTS & 

Christmas Lights Lights installed and image projector on Town 
Hall facade. Discussions held on light options at 

 November 2018 November 
2018 



FESTIVALS 
Janine Holt 

Wildman Street. 

 Switch-On Event Successful event held with new format following 
the new owners of the local radio station 
offering very limited involvement and the 
withdrawal of a sponsor and the BID. 
Arrangements at Abbot Hall were similar and 
there was a reindeer procession. The switch-on 
was a smaller event in Market Place. The 
Concert Band did not attend at Abbot Hall due 
to the lack of a marquee – this is being 
researched to see if we should purchase one. 

 November 2018 November 
2018 

ALLOTMENTS 
Janine Holt 

Letting Plots 
Mapping Exercise 

The Cmttee have asked for site improvements 
work list. This is a large piece of work. A baseline 
assessment will be undertaken in January. 
Allotment data transfer to the new database is 
complete and was used for 2019 invoicing. 
Annual allotment newsletter currently being 
compiled.  
The adaptations to allow Horticare to work a 
plot at Crow Tree are complete. Projects are in 
hand - A surplus vegetable scheme for 2019 and 
the composting of allotment green waste hand. 

 TBC 
 
 
December 2018 
 
 
 
 

 
 
 
December 
2018 

KiB 
Janine Holt 

KiB Preferred contractor selected and employed. 
Consideration by Cmttee of tree tub planter 
replacement programme – budget request. 
The competition has been reviewed by a 
working group. They have decided to move 
away from a competition and to encourage 
year-round activities focussing on encouraging 
communities’ involvement and to improve our 
communication links. Councillors will be asked 
to nominate a resident/initiative in their ward. 
There will still be a School’s competition and the 
theme for 2019 has been chosen. There will no 
longer be an allotment competition – instead a 

 October 2018 
TBC 
 
October 2018 

October 2018 
 
 
October 2018 



buddy scheme will be promoted. 

 CiB/BiB Nothing to report. We have not been asked to 
be in BiB 2019. 

   

 Bee Projects Pollinator project – work is progressing and the 
findings will be reported in September 2019. 

SLACC, SLDC 3 year project  

ACTION PLAN 
FOR KENDAL 
Helen Moriarty 

Town Centre Vibrancy Signage Removals.  
Chased CCC officer over final removal of 
electrically connected redundant posts.  

SLDC, BID, 
KFB, CCC 

TBC 
 
 

 
 
 

 Kendal Promotion Visit Kendal Website. Now ranking third in 
Google searches behind Wikipedia and Visit 
Cumbria. New Fantastic Kendal info added, 
Made in Cumbria info removed and Heritage 
Page improved.  

SLDC, BID, 
KFB 

As required 
 
 
 

 
 
 
 

  Kendal Promotion Leaflet Series. Update 
received - current stock levels will last until June 
2019. Approach made to BID to discuss leaflet 
support going forwards. . 

 As required  

 Green Space Enhancement Kendal Castle Project. Article written for 
Westmorland Gazette now project is complete. 

SLDC, CCC 
 

October 2018 October 2018 

  Green Wall. Supported Hyde Harrington to 
submit planning application on KTC’s behalf on 
30th November. Result expected week beginning 
28th of January. 
Current budget (£21,000) allows installation and 
a six-year maintenance contract, subject to 
tender process.     

SLDC TBC  

 Misc GDPR. SLDC meeting to understand broadband 
issues. Historic files transferred to shared drive 
system. 

 As required  

 



Parish/Community Council 

Parish/Community Council template guide to information 
Version 2 
20140612 

 
Information available from KENDAL TOWN COUNCIL under the model 

publication scheme 
 
Information to be published  How the information 

can be obtained 
 

Cost 
 
 

Class1 - Who we are and what we do 
(Organisational information, structures, locations and contacts) 
 
This will be current information only. 
    
N.B. Councils should already be publishing as much information as possible about 
how they can be contacted.  
 

(hard copy or website)  

Who’s who on the Council and its Committees Website  
Contact details for Parish Clerk and Council members (named contacts 
where possible with telephone number and email address (if used)) 

Website  

Location of main Council office and accessibility details Website  
Staffing structure Website  
   
Class 2 – What we spend and how we spend it 
(Financial information relating to projected and actual income and 
expenditure, procurement, contracts and financial audit) 

(hard copy or website)  



Parish/Community Council 
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Current and previous financial year as a minimum 
 
Annual return form and report by auditor Website current 

available year. Hardcopy 
previous years – contact 
Clerk 

 

Finalised budget Website current 
available year. Hardcopy 
previous years – contact 
Clerk 

 

Precept Website current 
available year. Hardcopy 
previous years – contact 
Clerk 

 

Borrowing Approval letter   
Financial Standing Orders and Regulations Website  
Grants given and received Website current 

available year. Hardcopy 
previous years – contact 
Clerk 

 

List of current contracts awarded and value of contract Website updated 
quarterly. Hardcopy 
previous quarters – 
contact Clerk 

 

Members’ allowances and expenses If applicable: 
Website reports for last 
12 months (showing all 
expenditure). 
Hardcopy previous years 
– contact Clerk 

 

   



Parish/Community Council 

Parish/Community Council template guide to information 
Version 2 
20140612 

Class 3 – What our priorities are and how we 
are doing 
(Strategies and plans, performance indicators, audits, inspections and 
reviews) 
 
Current and previous year as a minimum 
 

(hard copy or website)  

Parish Plan (current and previous year as a minimum)   
Annual Report to Parish or Community Meeting (current and previous 
year as a minimum) 

Website current 
available year. Hardcopy 
previous years – contact 
Clerk 

 

Quality status   
Local charters drawn up in accordance with DCLG guidelines   
   

Class 4 – How we make decisions 
(Decision making processes and records of decisions) 
 
Current and previous council year as a minimum 
 

(hard copy or website)  

Timetable of meetings (Council and any committee/sub-committee 
meetings and parish meetings) 

Current Website & Hard 
Copy on Council 
Noticeboard. Previous 
Hard Copy – contact 
Clerk 

 

Agendas of meetings (as above) Current Website & Hard 
Copy on Council 
Noticeboard. Previous 
Hard Copy – contact 
Clerk 
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Minutes of meetings (as above) – n.b. this will exclude information that is 
properly regarded as private to the meeting. 

Twelve month period 
Website. Previous Hard 
Copy – contact Clerk  

 

Reports presented to council meetings – n.b. this will exclude information 
that is properly regarded as private to the meeting. 

Twelve month period 
Website. Previous Hard 
Copy – contact Clerk 

 

Responses to consultation papers Some Website. 
All Hard Copy – contact 
Clerk 

 

Responses to planning applications Website via Planning 
Committee Minutes. 
Previous Hard Copy – 
contact Clerk 

 

Bye-laws   
   

Class 5 – Our policies and procedures 
(Current written protocols, policies and procedures for delivering our 
services and responsibilities) 
 
Current information only 
 

(hard copy or website)  

Policies and procedures for the conduct of council business:  
 
Procedural standing orders 
Committee and sub-committee terms of reference 
Delegated authority in respect of officers 
Code of Conduct 
Policy statements 

 

Website  

Policies and procedures for the provision of services and about the 
employment of staff: 

Hard copy – contact 
Clerk 
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Internal instructions to staff and policies relating to the delivery of 
services 
Equality and diversity policy 
Health and safety policy 
Recruitment policies (including current vacancies)  
Policies and procedures for handling requests for information 
Complaints procedures (including those covering requests for 
information and operating the publication scheme)  

 
Information security policy Hard copy – contact 

Clerk 
 

Records management policies (records retention, destruction and 
archive) 

Hard copy – contact 
Clerk 

 

Data protection policies  Hard copy – contact 
Clerk 

 

Schedule of charges (for the publication of information)   
   
Class 6 – Lists and Registers 
 
Currently maintained lists and registers only 
 

(hard copy or website; 
some information may 
only be available by 
inspection) 

 

Any publicly available register or list (if any are held this should be publicised; 
in most circumstances existing access provisions will suffice) 

Inspection – contact 
Clerk 

 

Assets register Website current year. 
Hard Copy previous 
years – contact Clerk 

 

Disclosure log (indicating the information that has been provided in response to 
requests; recommended as good practice, but may not be held by parish councils) 

  

Register of members’ interests Website (link)  
Register of gifts and hospitality Website (link)  
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Class 7 – The services we offer 
(Information about the services we offer, including leaflets, guidance 
and newsletters produced for the public and businesses) 
 
Current information only 
 

(hard copy or website; 
some information may 
only be available by 
inspection) 

 

Allotments Website, Hard Copy and 
Inspection – contact 
Clerk 

 

Burial grounds and closed churchyards   
Community centres and village halls   
Parks, playing fields and recreational facilities   
Seating, litter bins, clocks, memorials and lighting Website  
Bus shelters Website  
Markets   
Public conveniences   
Agency agreements   
Services for which the council is entitled to recover a fee, together with 
those fees (e.g. burial fees) 

  

   

Additional Information 
This will provide Councils with the opportunity to publish information 
that is not itemised in the lists above 

  

Christmas Lights Website and Hard Copy 
– contact Clerk 

 

Kendal in Bloom Website and Hard Copy 
– contact Clerk 

 

Pictures Exhibitions Hard Copy – contact 
Clerk 
Exhibition Catalogues 

Variable – 
usually 
£4-£6 

Location of Public Land Hard Copy – contact Clerk  
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Tender Documents Current Website & Hard 
Copy. Previous Hard Copy 
– contact Clerk  

 

Expenditure over £500 Website reports for last 12 
months (showing all 
expenditure). 
Hardcopy previous months 
– contact Clerk 

 

Community Infrastructure Levy Website current available 
year. Hardcopy previous 
years – contact Clerk 

 

 
 
Contact details: 
 
Mrs Liz Richardson 
Town Clerk 
Kendal Town Council 
Town Hall 
Kendal 
Cumbria. LA9 4DL 
 
Tel: 01539 793490 
Fax: 01539 735984 
 
Email: clerk@kendaltowncouncil.gov.uk 
 
Website: www.kendaltowncouncil.gov.uk 
 
This document is reviewed annually and updated: 
 
Update no. 10 – 27/11/2018. Approved by Council  

mailto:clerk@kendaltowncouncil.gov.uk
http://www.kendaltowncouncil.gov.uk/
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SCHEDULE OF CHARGES 
 
This describes how the charges have been arrived at and should be published as part of the guide. 
 
 
TYPE OF CHARGE DESCRIPTION BASIS OF CHARGE 
Disbursement cost Photocopying @ 1p 

per sheet (black & 
white) 

Actual cost *  

 Photocopying @ 5p 
per sheet (colour) 

Actual cost* 

   
 Postage Actual cost of Royal 

Mail standard 2nd 
class 

   
Statutory Fee  In accordance with 

the relevant 
legislation 

   
Other   
   
 
 
* the actual cost incurred by the public authority 



Ref

£ £

1 19 Statutory Requirement Parish Polls Contingency for Parish Polls/Elections M'ment 6,000               6,000                REMOVE

2 16 Business Continuity Staff to undertake work programme Increase in staffing budget M'ment 30,000             30,000              

3 6 Town Centre Vibrancy Improve Kendal's Flood Resilience Kendal Community Emergency Planning support Mgmt 5,000               
Business Continuity - responsibility 
would partially fall on KTC if not 
supported

4 7 Green Space Enhancement Support Pollinator Project Continue support for year 3 KIB 1,900               

5 4 Town Centre Vibrancy Support Kendal organisations with similar Town Centre 
Vibrancy and wider Kendal regneration goals Funding support towards Kendal Futures role Mgmt 8,500               8,500                

Business Continuity - responsibility 
would partially fall on KTC if not 
supported

6 5 Town Centre Vibrancy Support Kendal organisations with similar Town Centre 
Vibrancy and wider Kendal regneration goals 

Funding towards Kendal Futures Projects
(in line with action plan) - Visit-kendal.co.uk 
development and promotion 

Mgmt 4,000               
Ongoing maintenance - KTC 
contribution.

6 5 Town Centre Vibrancy Support Kendal organisations with similar Town Centre 
Vibrancy and wider Kendal regneration goals 

Funding towards Kendal Futures Projects
(in line with action plan) - Kendal destination promotion 
and advertising 

Mgmt 1,000               Ongoing maintenance - KTC 
contribution.

6 5 Town Centre Vibrancy Support Kendal organisations with similar Town Centre 
Vibrancy and wider Kendal regneration goals 

Funding towards Kendal Futures Projects
(in line with action plan) - Continuation of footfall counts 
into years 3 and 4 

Mgmt 1,000               

Continuation project

6 5 Town Centre Vibrancy Support Kendal organisations with similar Town Centre 
Vibrancy and wider Kendal regneration goals 

Funding towards Kendal Futures Projects
(in line with action plan) - Replacement Kirkland 
banners

Mgmt 1,500               

New

6 5 Town Centre Vibrancy Support Kendal organisations with similar Town Centre 
Vibrancy and wider Kendal regneration goals 

Funding towards Kendal Futures Projects
(in line with action plan) - Smaller projects arising from 
the Kendal Vision process 

Mgmt 2,500               New

2019/20 Draft Budget: Budget Proposals - Officer Ranked & Following Budget Council Comment

Ranking Priority Priority Outcome Identified Project/Proposal Sponsor 2019/20 2020/21 Comment



7 2 Town Centre Vibrancy Promote Kendal to potential visitors and arrivals Continue Kendal Leaflet Series (including Group Travel 
if required) 

Mgmt 2,500               2,500                

8 1 Sustainable Connectivity Regenerate Lancaster Canal Continued membership of LCRP Mgmt 250                  250                   Re-assign to E&H Cmttee budget?

9 8 Town Centre Vibrancy Replace (and Recycle) Highstreet Trees New trees for tree planters on Highgate/Stricklandgate KiB 4,000               
Or £7,500 if we wish to recycle the 
existing trees due to increased 
removal costs.

Town Centre Vibrancy Clad tree planters to make more attractive Clad the tree planters as part of above project to make 
more aesthetically pleasing

Not assigned 4,000               
REMOVE                        Additional 
part to above project suggested by 
Project Manager. Two combined 
could use CIL funds.

10 12 Sustainable connectivity Positively utilise Kendal's railway connections Improve visability & environs of Kendal railway station E&H 5,000               

11 13 Town Centre Vibrancy Improved Signage Yard signage enhancements E&H 5,000               

12 14 Town Centre Vibrancy Kendal Christmas Lights Display Annual Christmas trees in holders Xmas Lights 3,000               3,000                

13 9 Green Space Enhancement Kendal Castle Improve Kendal Castle directional signage E&H 5,000               

14 10 Green Space Enhancement Playground and Parks Improvements SLDC led Fletcher Park fencing enhancements on 
castle approach

E&H 2,000               

15 11 Green Space Enhancement Support Play Area Improvements Trim Trail, Beck Community Centre (SLDC led) Cllr C Hogg - E&H 5,000               5,000                
CUT OFF

16 17 Internal KTC Project KiB Community Work Increase in KiB Cmttee Community Budget from £3k to 
£5k

KiB 2,000               2,000                

17 18 Internal KTC Project Audit Community Grants Increase in Audit Cmttee Grant Budget from £36k to 
£41k

Audit 5,000               5,000                

18 20 Green Space Enhancement Hallgarth Access Hallgarth Play Area - new gates to improve access 
(SLDC led)

E&H 3,000               
REMOVAL OF NEWSLETTER

19 21 Green Space Enhancement Hallgarth Equipment Youth Activity Equiptment (community group led) E&H (tbc) 6,993               

20 22 Green Space Enhancement Nobles Rest Noble Rest Entrance Improvement (kendal Civic 
Society led) E&H 5,000               

Subject to receipt of detailed 
feasibility study and confirmation of 
match funders. Enhancement of 
existing passage is preference of 
Friends Group. 

21 3 Town Centre Vibrancy Promote Kendal to potential visitors and arrivals Support Kendal TIC Mgmt 5,000               
NOT NEEDED               Potentially 
- if new money needed as all £10k 
given in 2018/19

22 15 Green Space Enhancement Green Wall Project Green Wall maintenace E&H 1,000                Ongoing maintenance.

109,143       63,250          

£50,600 Base Budget + Dev Fund balance

£13,500 Further est of funds no longer needed in Dev Fund 
(Market Place, LLRUG & Heron Hill School)

£12,200
CIL - Must be allocated to specific projects for 
reporting purposes. Expected to be for the benefit of all 
eg new trees in planters but there are no restrictions

£11,250 3% Precept rise 

TOTAL £87,550

Plus 9,000 Possible removal of the Newsletter

Cut off Line drawn at point 
of:

Total Bids for Resources
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